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GSA OLU Training Preliminary Steps

Option 1 Option 2
A Click on GTM link A Right click on your name i
on OEdit Your Name a

A Enter full name and email A Click
A Enter full name and email

Join the meeting as...

'!' Esi Omoh (me, organizer) W

Esi Omoh (me, organizer):
- Connected to Audio
Mute Me

Share My Webcam

Request Keyboard argl Mouse Control fte
Make Presenter...

Edit Your Marme and Emall... F
Copy Email Address to Clipboard




GSA OLU Contacts

Lori DeGaetano Leslie Swann
Talent Development Division Talent Development Division
Office of Human Resources Management (OHRM) Office of Human Resources Management (OHRM)
Email: Lori.DeGaetano@gsa.gov Email: Leslie.Swann@gsa.gov
O: (202) 2086125 | C: (202) 2957784 O: (202) 2819041

A OLU LMS questions
A Item build recommendations

A EARS certification needed for admin access

e /.



OLU Administrator Access

Stagingg Test Environment Productionc¢ Live Environment

https://secureauth.dev.qgsa.gov/SecureAuth170/ https://gsaolu.gsa.gov

k ‘

OMLINE UNIFERSITY

= UAT

OMLINE UMITERSITY

ALL programs should be created in Staging FIRST!!!
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https://secureauth.dev.gsa.gov/SecureAuth170/
https://gsaolu.gsa.gov/

For More Information

https://corporateapps.gsa.gov/applications/gsablu/

GSA ONLINE UNIVERSITY

The GSA Online University (OLU) supports the
siness objectives th Hnugh hig

—_—
agency’s missic igh
quality, cost-effect
development that enhances leadership, competencies

HOME / APPLICATIONS / GSA ONLINE UNIVERSITY / JOB AIDS, TRAINING PRESENTATIONS & VIDEOS

development. OLU is \cpmem Center of Expertse

JOB AIDS, TRAINING PRESENTATIONS & VIDEOS

o Expert consultation with staff avallable for advisement in
evelopment

o Quallty just-in-time onfine training and career development
resources

driving, and ensuring enterprise learning and
nt quality and effect

o Building innovative programs that help people grow and succeed
Access GSA OLU © End User
Training Registration

Registration Help

© Regional Administrator

I Job Aids, Training Presentations & Videos I

OLU is avallable to all GSA employees and offers over 2000 online courses
as well as access to numerous his tool s easily
accessible and rs training right to an employee's desktop. Completed © Supervisor

course transcripts are automatically sent to the Training and Development
System (TDS) within GSA's Comprehensive Human Resources Integrated

System (CHRIS) so employees have a record of OLU training completed
OLU s an excellent resource for enhancing personal skills and
competencies

© SME Administrators

Need assistance? Contact eSkillz for 24/7 Live Support Assistance

§. ﬁ © Program Manager

© 2017 eSkillz Corp. All rights reserved. Information contained in this document is confidential.




GSA OLU Program Training

Program 101 Objectives

A GSA OLU Homepage Overview
A Admin Center Navigation

A Learning Administration
A Program navigation
A Program search

A Program Administration
A Program creation
A Edit Program
A Agenda Add training items
A Program Cover Page
A Publish Program

A Program Management
A Copy Program
A Delete Program

Program 102 Objectives

A User Management
A Assign Program
A Remove Program
A Record item completion

A Notifications (ad hoc)
A Reporting




Program102
Resources

A Job Aid

A Training Slides

A Recorded Training Video
A GSA OLU Contacts

-
G SPA\ Owaeasm
GSA LMSJOB AID SERIES

Gething started
GSA ONLINE

UNIVERSITY

Program 102 Job Aid

Program 102 Job Aid Overview

This job aid is a continuation of the items discussed in the Program 101 job
aid. The Program 102 job aid provides step-by-step instructions for tasks
relevant to program management in the GSA OLU (powered by SAP). Topics
covered in this job aid include: user management, email notifications, and
reporting.

Table of Contents

TASKS COVERED IN THIS JOB AID:
USER MANAGEMENT

ASSign Program ...........ccoovvveerovoeeereenen
Via Program Administration Page .....
Via User Needs Management Page.....

Remove Program........cceeevinnnsiinienns

NOTIFICATIONS.

Email Learners..............

REPORTING .
Reports Area Navigation.......
Report Management
Common Reports......
Search Reports...
Filter Reports......... .
Program Status Report......cc.cceecieen




GSA OLU Homepage Overview

Homepage Features

=

ONLINE UNITERSITY

Sort by Date | Type

~+ Due Now (1)

JUN

30
» Due Anytime (1)
+ Recently Completed (0)

L._!J Complete online course 2017 Accountability for GSA Personal Property

Welcome | My Admin Favorites

Welcome to GSA's Online University! Learning Administration

Below are best practices about the new
system:

+ Please delete your browser
history/cookies to optimize system
performance.

- Remember to turn off your pop-up
blocker to access OLU courses.

- To find courses, navigate to the
Learning page using the drop down
navigation button under Home.

Fidi

w

Mandatory Training

Continuous Learning Journey

Note: The graphic below links to a GSA
Google Document. Please ensure you are
o using your GSA email account to access the
boo document
Government T
Leadership £
Advantage F

GSA
Mandatory
Training

24xT Live Support Section 508
Accessibility

& Edit

:
m 5 Add/remove tiles

Main Menu Navigation

G SA QmERSITY ‘ AR ‘

Home

Sort by Date | Type

& You are all caught up!
« Recently Completed (0)

There are no recent completions.

Homepage Options

Esi Omoh-RegionalAdmin (esi-regionaladmin) +
Options




Admin Center Learning Administration

- :
G SA ONUNT UNITERSITY Admin Center

Admin Center

Tool Search

PLEASE NOTE: EMPLOYEE PROFILE UNIVERSAL UPGRADE IN Q4,2015!

With the Q4 release, all customers who have not upgraded to either v12 or People Profile before that date will be automatically transitioned to People Profile
(exception: customers without Role Based Permissions will be upgraded to v12). For details about these upgrades, their timing and the newer features, or to
ask any questions, visit our Community site here

COmpany Processes & Cycles My Favorites
Click the icon nextto the links you want to
/ ~ ’ add to this Favorites shortcuts list
N
Objective Parformance 360 Reviews Compensation Variable Pay
Management Management
v
NS i ',1, P =l News & Updates
ALY = S
A v 2 8 .)\ There was an error while performing this
Calibration Leaming Development Succession Presentations operation
e PO
5 ). ~ o™ lE
earning Administration v
. - - - v Resources & Materials
Recruiting iles Pay Scale based Reporting
pay Help & Tutorials
-~ -
P " -~ Role-Based Permissions Administration
. tey
- Customer Community
Payroll Company Settings Mobile BPE Development
Tool

Handout Bullder
Refer a fiend and earm rewards

Manage Employees

% &

Manage Forms by Update User SetUser
User Information Permissions




Admin Center Learning Administration Page

or Command I ‘

Welcome to SuccessFactors Administration

New to SuccessFactors Administration? We have provided a brief tutorial to help you learn your way around.
‘Watch the Tutorial @

Change Admin Preference;

locale, time zone, and
currency

U)




